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	EMPLOYMENT APPLICATION


Please Print

	Date
	Last Name
	First Name
	Middle Name

	
	
	
	

	Address
	City
	State
	Zip

	
	
	
	

	Home Phone
	Cell Phone
	Fax
	E-Mail Address

	
	
	
	

	Position Applying For
	Expected Salary

	
	

	Have you ever applied or worked for The Bar Association of San Francisco (“BASF”) before? (Please explain when, circumstances)

	

	What is your availability to begin work?
	How did you hear or learn about this position?

	
	

	Are you related to any employee of BASF?
	If Yes, to whom?
	Relationship

	 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No
	
	

	
	YES
	NO

	If hired, would you have a reliable means of transportation to and from work?
	
	

	Are you at least 18 years old? (If under 18, any hire is subject to verification that you are of minimum legal age)
	
	

	If hired, can you present evidence of your US citizenship or proof of your legal right to live and work in this country?
	
	

	Are you able to perform the essential functions of the job for which you are applying, either with or without reasonable accommodations?

The company complies with the ADA and will consider reasonable accommodation measures that may be necessary for qualified applicants to perform the essential functions of the position.
	
	

	What is your computer hardware/software experience?

	


	LANGUAGES

	
	LANGUAGE
	VERBAL
	WRITTEN

	
	
	Beginner (X)
	Intermediate (X)
	Fluent (X)
	Beginner (X)
	Intermediate (X)
	Fluent (X)

	
	English
	
	
	
	
	
	

	
	Spanish
	
	
	
	
	
	

	
	Cantonese
	
	
	
	
	
	

	
	Mandarin
	
	
	
	
	
	

	Other (specify):
	
	
	
	
	
	
	

	Other (specify):
	
	
	
	
	
	
	

	Other (specify):
	
	
	
	
	
	
	


	PROFESSIONAL LICENSES/CERTIFICATIONS

	NUMBER
	TYPE
	EXPIRATION
	STATE
	PENDING?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	EDUCATION, TRAINING, AND EXPERIENCE

	
	NAME OF SCHOOL
	ADDRESS / PHONE NUMBER
	YEARS COMPLETED
	GRADUATED?
	DEGREE / DIPLOMA

	High School
	
	
	
	
	

	College/ University
	
	
	
	
	

	College/ University
	
	
	
	
	

	College/ University
	
	
	
	
	

	Vocational/ Business
	
	
	
	
	

	Vocational/ Business
	
	
	
	
	

	Other
	
	
	
	
	

	Other
	
	
	
	
	


	EMPLOYMENT HISTORY

	List below all present and past employment starting with your most recent employer (last ten years is sufficient). Account for all periods of unemployment. You must complete this section even if attaching a resume.

	
	NAME OF EMPLOYER
	ADDRESS
	TELEPHONE NUMBER

	1
	
	
	

	2
	
	
	

	3
	
	
	

	
	TYPE OF BUSINESS
	SUPERVISOR’S NAME
	EMPLOYMENT DATES
	PAY

	
	
	
	FROM
	TO
	STARTING
	ENDING

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	
	YOUR POSITION AND DUTIES
	REASON FOR LEAVING
	MAY WE CONTACT FOR REFERENCES?

	
	
	
	YES
	NO

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	


	REFERENCES

	List below three persons not related to you who have knowledge of your work performance within the last five years. Indicate your relationship to the reference.

	
	NAME
	ADDRESS
	TELEPHONE NUMBER
	OCCUPATION
	YEARS KNOWN
	RELATIONSHIP

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	


	EQUAL OPPORTUNITY EMPLOYER


BASF is an Equal Opportunity Employer. We conduct all employment-related activities without regard to race, color, sex, religion, age, national origin, disability, veteran status, sexual orientation or any other classification protected by applicable State or Federal employment discrimination laws. BASF welcomes diversity in the workplace.

Please read carefully, initial each paragraph and sign below

	
	I hereby certify that I have not knowingly withheld any information that might adversely affect my chances for employment and that the answers given by me are true and correct to the best of my knowledge. I further certify that I, the undersigned applicant, have personally completed this application. I understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall be grounds for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery.

	Initials
	


	
	I hereby authorize The Bar Association of San Francisco to thoroughly investigate my references, work record, education, and other matters related to my suitability for employment, and further, authorize the references I have listed to disclose to the company any and all letters, reports, and other information related to my work records, without giving me prior notice of such disclosure.

	Initials
	


	
	I understand that nothing contained in the application, or conveyed during any interview which may be granted or during my employment, if hired, is intended to create an employment contract between me and BASF.  In addition, I understand and agree that if employed by BASF, that my employment is for an unspecified duration and constitutes “at will” employment, which may be terminated by either party at any time, for any reason with or without cause.

	Initials
	


	
	
	

	Applicant’s Signature
	
	Date



