
Cover Page for CCSF Supplier/Vendor Account 
*IRS W-9 form is on page 2.

Request type: 

1. Create a NEW Supplier/Vendor Account. *IRS W-9 form is on page 2.

2. Update an EXISTING Supplier’s/Vendor’s Address.

Existing Supplier's/Vendor's ID #:  ___________________

New Vendor Account
City and County of San Francisco

The San Francisco Controller’s Office procedure for processing newly appointed court professional (i.e., 
attorneys, expert witnesses, private investigators, transcribers, translators, etc.) also called “vendors.”  When 
an attorney is new to the panel or retains a new professional to assist with a case, the professional should 
forward their information to the Bar Association of San Francisco (who expeditiously facilitates the creation 
of the new vendor account) as soon as possible to facilitate payment.
Before a new vendor can be added to the citywide system and a check can be issued, it is mandatory that they 
fill out a W-9 form an email it to:

 Mr. Marvin Jordan, Program Assistant
 Bar Association of San Francisco
 mjordan@sfbar.org

The vendor will receive payment for services and ultimately a 1099 form in the exact name on the W-9 form.  
If the company name or address changes, a new W-9 must be submitted to mjordan@sfbar.org. 
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